
Teams Home Page

Select Teams here

Select your class



View assignments here

Type comments here

View resources here



Assignments will also appear here



Assignment view

Click on assignment here



Answer sheet

Resource slides

Assignment Instructions



Answer sheet Example



Click on the 3 dots to edit

You can edit in Desktop App or Open in Browser



Type directly into sheet

Press save in top left 
hand corner



Answer now on 
sheet



Once answers have 
been saved in 

answer sheet then 
press ‘Hand in’

If you wish to 
add further 

work press add 
work. 



You can add a new 
file which you can 

type into or upload 
a saved file from 

your device



Date stamped when
work handed in



When you return to 
main view the 

assignment is now 
completed



Feedback and marks 
will be sent back via 

the assignment


